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Praise for Accounts Receivable Management
BestPractices "An excellent reference tool on how to
manage the accountsreceivable process for any
company. The use of real-life examplesmakes the
concepts easy to understand. I recommend the book
toanyone who wants to improve cash flow and reduce
bad debtloss." —Michael E. Beaulieu, Senior Vice
President, Finance CardinalHealth "Rather than simply
explaining how to get the greatest returnfrom an
investment in accounts receivable, John G. Salek
revealshow companies shoot themselves in the foot
when management setspolicies and procedures without
consideration of the impact on cashflow. Accounts
Receivable Management Best Practices isn't just
forcredit and collection professionals who often spend
more timecleaning up process errors and other corporate
'garbage,' insteadof managing risk. It should be required
reading for C-levelexecutives, the sales staff, operations
managers, and anybody elsewhose job impacts the
order-to-cash cycle." —David Schmidt, Principal, A2
Resources Coauthor of PowerCollecting: Automation for
Effective Asset Management "Enhancing a company's
competitive profile is all about givingenough customers
the right product, at the right price, at theright time. This
author's real-world approach to accomplishing thisgoal
through the prism of receivables management makes
this book amust-read for those companies looking to
make their mark as anorganization that cares about its
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customers as well as their ownneed to produce financial
results." —Bruce C. Lynn, Managing Director The
Financial ExecutivesConsulting Group, LLC "I have
worked with John Salek since 1992, both as his clientand
as a project manager working with his organization.
Hisknowledge of receivables management . . . the
technology, theprocesses, and the formula for success . .
. are unsurpassed in thefield." —Stephen L. Watts,
Manager, Global Receivables (retired)General Electric
Medical Systems "Mr. Salek has written a masterpiece
on the intricacies andmanagement of the accounts
receivable portfolio. I would recommendthis book to
CFOs, controllers, treasurers, credit managers, andsmall
business owners." —Steve Kozack, Credit Manager
Lennox Hearth Products "Written by an author who has
been in the trenches and citesactual examples. This is
not written in theory, but frompractice." —Milt Dardis,
Collection Consultant Dardis &Associates
A complete set of policies and procedures [WITH
DOWNLOADABLE FILES INCLUDED] for your
organization whether you''re just starting out or need to
add some control to your existing operations. Policies
and procedures are an integral part of eliminating fraud,
reducing operational errors and reducing inefficiencies.
The Complete Set includes the following policies and
procedures: CORPORATE AND GENERAL Policy
Review Ethics Policy Segregation of Duties Account
Reconciliation Policy Internal Control Over Spreadsheets
Relationship with External Auditors Standard Document
Retention Policy Physical and Data Security Facility
Environmental Protection HUMAN RESOURCES
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Employee Standards of Conduct Business Expense
Reimbursement Policy Company Car and Car Allowance
Policy Employee Training Policy Misappropriation of
Assets and Other Dishonest Acts Employee Dress Code
Virtual or Remote Work Policy Flexible Work Schedule
Policy Personal Leave Vacation Policy Leave of Absence
with Pay Leave of Absence without Pay CASH AND
BANKING Cash & Bank Accounts Bank Account
Reconciliation Petty Cash Funds Employee Advances
Unclaimed Property Credit Card Policy ACCOUNTS
RECEIVABLE Customer Accounts Receivable Customer
Credit Procedures Write-off of Uncollectible Receivables
Bad Debt, Cash Discount and Unsaleable Allowances
Accounts Receivable Reconciliation Intercompany
Accounts INVENTORY Inventory Accounting and Control
Inventory Reserves Cycle Counting Physical Inventories
FIXED ASSETS Fixed Asset Accounting Policies Capital
Project Requests Additional Capital Request Capital
Post-Completion Review Disposal or Impairment of
Property Depreciation and Useful Life Accounting for
Leases OTHER ASSETS Prepaid Expenses Other
Assets Goodwill and Trademarks LIABILITIES Accounts
Payable Policy Vendor Invoice Approval Material
Returned to Vendors Customer Credits Issued Sales and
Use Tax on Purchases Payroll Accrual Liability Accruals
- Expense, Inventory and Capital Recognition Bonus
Awards, Incentives Awards & Sales Commissions
INCOME STATEMENT Revenue Recognition of
Shipments Revenue Recognition of Services Inventory
Costing and Valuation Control of Trade Marketing
Programs Membership & Association Fees Interest and
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Other Income Non-Recurring and Unusual Gains and
Losses Profit or Loss on Sale of Assets Key
Performance Indicators COMPUTER INFORMATION
SYSTEMS Disaster Recovery Policy and Procedure
Backup Requirements Software Maintenance and
Licensing Policy Computer System Use Responsible
Use of Company Email Use of Company Internet
Company Printer Policy Access Control Policy Computer
& Electronic Equipment Disposal Password Policy
OverviewSo you''ve created a successful business investing countless hours, volumes of energy and sweat
and maybe even a few tears. Now it''s time to protect
that business from lost profits, errors and even fraud. A
solid set of policies and procedures can provide a
foundation for a strong and successful operation resulting in increased efficiencies, increased profit, and
reduced risk of error and fraud.This complete set of
policies is a simple step in implementing policies and
procedures in your organization. The information
presented provides a building block to create policies
and procedures that fit your unique organization.
Providing a road map through the entire compliance
process, The Sarbanes-Oxley Section 404
Implementation Toolkit offers clear instructions to help
readers gather and assess information in order to form
logical, supportable conclusions about internal control
effectiveness. In addition, it lays out a very involved
testing process that engages the project team with
operating personnel to discover "what really goes on" at
the company. To ensure successful discovery, this book
helps the project team be highly active by encouraging
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them to ask multiple questions, make observations, and
corroborate single instances of control compliance until a
clear pattern emerges.
Best practices book that focuses on the alignment of
policies and procedures to the vision, strategy plan, and
core processes of an organization. This book focuses on
finding actual content for your policies and procedures.
Highly accessible and applicable, Travel and
Entertainment Best Practices provides you with a
comprehensive view of T&E procedures with
authoritative tips, techniques, and advice from Mary
Schaeffer, America’s most accomplished accounts
payable expert.
ESSENTIALS OF ACCOUNTS PAYABLE Full of
valuable tips, techniques, illustrative real-worldexamples,
exhibits, and best practices, this handy and
concisepaperback will help you stay up to date on the
newest thinking,strategies, developments, and
technologies in accountspayable. "A real-world
approach, with great insights and practical wisdom onall
aspects of the accounts payable process. Essentials of
AccountsPayable provides accounts payable
professionals with a frameworkfor action in a rapidly
changing environment." -Tom Nichols, Division Manager,
Accounts Payable Operations,AT&T "Mary Schaeffer
has combined her considerable knowledge of
theaccounts payable process with the learning and
benchmark statisticsfrom top companies to produce a
world-class guide to the APprocess. Without Mary
Schaeffer, and IOMA, AP would still be aneglected
financial process without any formal reading to
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explainthe complexities of a process that most
companies think is simplypaying the bills. This book is a
must-read for anyone working in,directing, or managing
AP operations, both seasoned professionalsand those
new to the process." -Linda Sawyer Sisko, Programs
Manager, Cisco Systems, Inc. "This book does an
excellent job of explaining the oftencomplicated basics of
the accounts payable functions. It provides aquick
snapshot for busy executives who need to know how an
accountspayable department should run. It is an
excellent update for thoseexecutives who need to keep
up to date on numerous issues thataffect this rapidly
evolving profession." -Adrienne Glasgow, Chief Financial
Officer, American Red Cross inGreater New York The
Wiley Essentials Series-because the business world is
alwayschanging...and so should you.
Provides the tool necessary to determine and evaluate
theeffectiveness of a corporation's management of cash.
Examines how operational activities can affect cash
flowmanagement. Shows how effective cash flow
management can improve corporateperformance and
increase shareholder value. Provides an overview of
cash management techniques.
Praise for Fast Close: A Guide to Closing the Books
Quickly "Steve captures the essence of the problems
affecting the financial close process within corporations
of all sizes; from the period close of subledgers and
general ledger through financial reporting, and the
relationship and interdependencies of governance,
people and technology. A must-read for the corporate
controller." —David Taylor, ACMA, MBA, VP Strategy,
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Trintech Inc. "Fast Close: A Guide to Closing the Books
Quickly, Second Edition is a must-read for today's busy
controllers. Steven Bragg points out everything that can
be done outside the close that you just never realized
didn't actually have to be part of the month-end close
process! Very commonsensical approach!" —Kathleen
Schneibel, mba, cpa, Controller/CFO for Hire, KMAS
Consulting LLC "A well-executed 'fast close' can bring
many valuable benefits to any company, from improving
organizational performance to transforming accounting
executives from financial historians to trusted advisors.
In Fast Close, Second Edition, Steve systematically
breaks down the steps required to achieve a fast close in
both public and private companies, providing financial
executives with tips, checklists, and a cost-effective road
map to implement fast close procedures in virtually any
company." —Matthew Posta, Esq., CPA, Vice President
of Finance, Key Air, LLC FROM THE FIRST EDITION
"This is an outstanding book in which Steve reveals his
secrets to a fast close. Having personally experienced
his (one-day) fast close for years and enjoyed the
beneficial impact on my company, I highly recommend
this book for all financial officers who desire to have a
large, favorable impact on their company." —Richard V.
Souders, President and CEO, Kaba Workforce Solutions
Policies and procedures are the foundation of internal
controls for organizations. Taking a complicated subject
and breaking it into manageable components, this book
enables you to hit the ground running and significantly
accelerate your completion of a solid policies and
procedures program. Comprehensive and practical, this
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useful book provides you with sample documents you
can personalize and customize to meet your company's
needs.
Effective Operations and Controls for the Small Privately
Held Business "Rob Reider is the ultimate 'on-target'
consultant to the small business. Whether you are just
starting out or have been in a small business for years,
this book is a must-read. It is concise, clear, organized
and addresses the management, financial, and
personnel issues that confront and often destroy small
business--eighty percent of all the businesses in
America." --Tom Torgerson, CPA, President, Torgerson
AssociatesManagement and Financial Consultants "Dr.
Reider's emphasis on first understanding the small
business environment and then identifying and
integrating individual business goals addresses a critical
entry point for new business owners. His detailed advice
around realistic issues emphasizes a solutions-based
orientation that provides even the novice with keys to
successful business practices." --Linda Lippitt, PhD,
Director, Learning Legacies "Rob Reider is an
experienced consultant, seminar facilitator, and author
who has written an important book for small business
owners and managers. The topics included are relevant
to privately owned business managers who consider
their organizations to be 'small businesses' regardless of
their actual sales volume. This is a book that should be
on the bookshelf of every businessperson with
responsibility for the management of a small privately
owned business." --Peter B. Heyler, PBH Executive
Services "(This book) is an excellent resource not just for
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the small business owner, but also for colleges and
universities. Any higher education institution that has a
business program entrepreneurial component will find
this book invaluable." --Steve C. Martinez, PhD, Director,
New Mexico Highlands University, Santa Fe and
Espanola Centers
The typical business needs a system of policies and
procedures in order to reduce errors, minimize fraud, and
maintain tight control over its operations. The Accounting
Procedures Guidebook contains the detailed procedures
and forms needed for every accounting system, from
accounts payable to treasury, as well as for such
operational areas as order entry, shipping, purchasing,
and receiving. Procedures are separately stated for
manual and computerized accounting systems. The book
also addresses how to create and enforce procedures,
as well as when to update them. In short, this book
provides the baseline policy and procedure information
needed to enhance the operations of any business.
Business failures, fraudulent financial reporting, and
questionable operating practices have caused the
increasing attention on corporate internal controls. This
manual focues on the intiital steps for providing a reliable
system of internal control, which is to establish policies
and procedures, and then monitor their compliance. A
great number of users of the Policies and Procedures
Manual for Accounting and Financial Control will be with
organizations that have a long-established set of
company policies and procedures. Their purpose in
using this book will be to check out their existing systems
and upgrading them where required.
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Now in a second edition, Federal Accounting Handbook
is the handbook that every financial federal employee
can use, covering all of the recent revisions including
new FASAB standards and how Congress wants the
intent and objectives of the Sarbanes-Oxley Act to be
implemented by federal departments and agencies.
Written for both the professional and the nonprofessional, this handbook equips you with the what,
why, when, and how of federal financial management,
Drawing on her many years as a consultant to numerous
companies big and small, author Rose Hightower infuses
Internal Controls Policies and Procedures with her
wealth of experience and knowledge. Instead of
reinventing the wheel, your company can use this useful
how-to manual to quickly and effectively put a successful
program of internal controls in place. Complete with
flowcharts and checklists, this essential desktop
reference is a best practices model for establishing and
enhancing your organization's control framework.

Now fully updated and at your fingertips the most
practical, authoritative guide to implementing GAAP
Get the answers you need to prepare financial
statements and keep up to date on the latest FASB
requirements. Now fully revised and updated, Wiley
GAAP Policies and Procedures, Second Edition is
an ideal companion to the Wiley GAAP guide and
provides the practical application information
essential to ensuring that a company's accounting
systems are fully capable of incorporating the most
recent GAAP. A concise version of the more detailed
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GAAP found in the Wiley GAAP guides, Wiley GAAP
Policies and Procedures, Second Edition features
handy, illustrative decision trees showing how to
determine which GAAP ruling to use in a variety of
situations, eliminating hours of time wading through
detailed GAAP rulings and presents: * New chapters
on interim reporting, segment reporting, and
accounting changes and correction of errors *
Updated content on FAS No. 151, Inventory Costs,
FAS No. 153, Exchanges of Non-monetary Assets,
FAS No. 154, Accounting Changes and Error
Correction, FAS No. 156, Servicing of Financial
Assets * Implementation on nineteen newly issued
EITFs * Specific accounting policies that comply with
GAAP, especially in terms of creating controls that
mesh with GAAP * The most common accounting
transactions modified to work within GAAP
restrictions * Specific controls that allow the
maximum level of control over accounting systems
while remaining in compliance with GAAP *
Templates for forms and reports that can be used in
a GAAP-compliant accounting system * Numerous
examples of footnotes that can be used to describe
GAAP-mandated financial disclosures * Hundreds of
GAAP-compliant journal entries for most accounting
transactions Wiley GAAP Policies and Procedures,
Second Edition is a valuable tool for CFOs,
controllers, accounting managers, and general
ledger accountants who need to ensure that their
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company properly treats all types of accounting
transactions in accordance with GAAP.
What every not-for-profit must know about
accounting, tax, and reporting requirements In the
challenging world of not-for-profit management,
executives are held responsible for virtually every
aspect of their organization's activities, such as legal
issues, marketing, lobbying, editorial, membership
operations, budgeting, and, of course, finance. For
one person to be an authority in every area,
however, is virtually impossible. Completely revised
and expanded, the Fourth Edition of this invaluable
tool is useful as a guide to nonprofit accountants,
financial managers, and executives new to the area
of financial management. Addressing the
accounting, internal control, and office administration
issues that confront executives in nonprofit
organizations, this book: * Helps professionals
develop formal policies in accounting and finance *
Shows how to strengthen an organization's financial
procedures while assuring board members that they
are meeting fiduciary responsibilities * Provides
more than 200 sample policies and forms both in the
book and on the accompanying Web site offering
downloadable and customizable versions of those
forms * Covers major topics including accounting
and financial policies, office administration policies,
and internal control and risk reduction policies *
Contains dozens of new model accounting and
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financial policies and forms, covering SarbanesOxley issues, codes of ethics, identity theft, fraud,
binding arbitrations, compensation committees, new
bank rules, fiduciary obligations of board members,
and many more topics Model Policies and
Procedures for Not-for-Profit Organizations, Fourth
Edition offers provocative strategies for financial
management and serves as a road map to sound
fiscal and organizational structure for nonprofit
organizations.
The most current and up-to-date Accounts Payable
operations review and analysis based on the
author's 20-year AP experience with major US
corporations. From basic to complicated and
elaborate procedures, from the traditional legacy
systems to the ERP approach in the accounts
payable processes. There are chapters on general
AP functions such as AP policies and procedures,
separation of duties, processing of form W-9 and
new payee set up, data entry and payments
processing. A more advanced material includes
chapters about e-invoicing, web-procurement,
interactive web response portals (IWRP),
commercial cards management, T&E's processing,
AP metrics, 1099, 1096 and 1042 reporting, ACH
processing, Escheat, nonresident tax compliance
and other AP processes. All important and relevant
to the modern Accounts Payable topics are included
in the book, as well as chapters on general
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accounting, payroll and advanced excel operations.
Year 2014 updates to the accounts payable
processes, including FATCA-related changes to W-9
and 1042 reporting, are described and fully
explained. The books offers critique of some
outdated, but still used, AP approaches and
practices and offers new ideas on how to interpret
and handle them. This is the "real world" practical
accounts payable book. It was written by a practicing
accounts payable professional, Costa Levi
Perepeliza, who has been managing the Accounts
Payable compliance for a major US educational
institution for the past ten years. This book is a
manual and guide for the Accounts Payable and its
place within your company's financial operations in
the 21st century business environment. A must have
reference for all accounts payable professionals, AP
administrators and clerks, as well as CPA's, auditors,
accounting executives and business owners. Costa
Levi is a Certified Public Accountant who works and
lives in New York City with his wife and three
children.
Discusses the control deficiencies that collectively
represented the material weakness in the FDIC's
internal control over financial reporting related to its
loss-share estimation process. It also discusses
other internal control issues identified during a 2009
audit. Although not all of these issues were
discussed in the 2009 report on the results of their
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2009 financial statement audit, they all warrant FDIC
management's attention and correction. This report
also provides 14 recommendations to address the
internal control issues identified during the 2009
audit. The report also provides the status of
recommendations from prior audits made to address
previously identified internal control issues. Illus.
This is a print on demand edition of an important,
hard-to-find report.
Have you ever wondered where your processes
stand against industryleaders or how you can take
your services and organizationalprocedures to state
of the art levels? Are you frustratedbecause you
don't think you have the finanical or human
resourcesneeded to employ 'best' practices? This
handy resource providesdocumented strategies and
tactics for accounts payable used byseveral highly
admired companies. You'll gain practicalknowledge
you can turn into "Best" (or Almost Best) Practices
aswell as examples of practices to avoid. Order your
copy today!
Now in a fifth edition, Accounting Policies and
ProceduresManual: A Blueprint for Running an
Effective and EfficientDepartment is a how-to guide
on creating an effective andefficient accounting
department policies and procedures manual. Written
by Steven Bragg, the foremost authority in
accountingand controllership issues, the new edition
includes: A new, complimentary Web site providing
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readers with thefoundation for creating or enhancing
their accounting departmentpolicies and procedures
manual More coverage of accounting procedures
including inventory,billing, cash receipts, pricing,
order entry, credit, collections,sales returns, capital
budgeting, cash forecasting, payroll, andclosing the
books Accounting Policies and Procedures Manual
is the toolevery accounting department needs to
regularize and systematize itsprocedures to match
the best in the industry.
No one knows your organization better than you do.
That's why you are in the best position to make
process improvements for your own operations. But,
sometimes you are too close to identify those
problem spots that have crept into your
procedures.That's where The Do-It-Yourself
Accounts Payable Consultant Handbook comes in. It
provides you the added perspective to see your
operation clearly. It effectively lets you take that giant
step back so you can look at your accounts payable
function objectively.Use our straightforward problemsolving tools to uncover the weak spots in your
processes. Once you've identified the problems, our
commentary will get you started on the right path to
fixing the problem by providing some best practice
advice. You can use this to strengthen your controls
preventing duplicate and erroneous payments and
fraud. What's more, you might even earn a few more
early pay discounts.Each section contains: * Several
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analytical checklists to help you scrutinize the your
processes to identify those areas that need attention;
* An explanation of why certain practices are not
recommended and others are: and * The latest
thinking to help you develop the solution that is right
for your operations. With 35 diagnostic checklists,
you're all set to evaluate your own accounts payable
function.Table of ContentsInvoices Invoice Handling
Diagnostic* Invoice Processing Diagnostic* Do Your
Processor s Know the Basics* Convincing Vendors
to Invoice Electronically* And 3 Best Practice
ArticlesAP Check Processes *Exception Processing
Diagnostic* Check Request Forms Diagnostic*
Paper Check Safety Diagnostic*Paper Check
Elimination Checklist* Dealing with Un-cashed
Checks* Getting Vendors to Accept e-Payments*
And 4 Best Practice Articles AP Interdepartmental
ProcessesIdentifying Problems in the Purchase-toPay Process Diagnostic* Master Vendor File
Diagnostic* User-Friendly Accounts Payable
Department Best Practice Checklist * And 2 Best
Practice ArticlesPayments * Payment Control
Diagnostic* ACH Diagnostic* "Identifying Problems
that Can Be Eliminated with e-Payments"
Diagnostic*P-card Missed Opportunity Diagnostic*
ACH Fraud* Convincing Management to Make ACH
Payments* And 3 Best Practice Articles Travel &
Entertainment * T&E Policy Diagnostic*T&E
Expense Policies that Meet IRS Guidelines while
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Combatting Fraud Diagnostic* Avoiding a T&E Fraud
Debacle Diagnostic* The T&E Receipts Issue
Diagnostic: Are You Collecting the Right Information
* And 2 Best Practice Articles Regulatory *The
Regulatory Diagnostic*The 1099
Diagnostic*Unclaimed Property Best Practice
Diagnostic*And 3 Best Practice Articles
Management Issues: General * Common
Misconceptions that Get AP into Hot Water *
Electronic Accounts Payable Diagnostic* The Worst
Practice Checklist* Hiring Best Practice Checklist*
And 2 Best Practice Articles Management Issues:
Control * Fraud Deterrence/Prevention/Detection
Diagnostic* Internal Control Best Practice
Diagnostic* Productivity Killer Checklist * And 3 Best
Practice Articles Management Issues: Operation
Issues * The Duplicate Payment and Recovery Best
Practice Checklist* Policy & Procedures Manual *
Launching a New Project Best Practice Checklist*
And 4 Best Practice Articles
"Accounts Payable and Sarbanes-Oxley cements
Mary Schaeffer's reputation as the premier authority
on accounts payable. She provides great detail on all
aspects of the payables systems needed to comply
with Sarbanes-Oxley. A must for every controller's
bookshelf!" —Steven Bragg, Premier Data Services
"Mary Schaeffer has done it again! America's most
accomplished accounts payable expert has written
another authoritative and comprehensive work. This
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time she takes aim at internal controls and the
Sarbanes-Oxley Act as they impact the payables
function. Whether or not you are required to comply
with the Act, this book will help you meet the
challenges facing professionals who demand
effective and efficient controls both now and in the
future. This book is an enormous resource and
blueprint for any financial professional." —Bob
Lovallo, President, Pinpoint Profit Recovery
Services, Inc. "There are many guides to complying
with Sarbanes-Oxley yet this text is the first I have
seen that provides accounts payable departments
with a game plan, both from a mile-high and an inthe-trenches viewpoint. Even if you are not
concerned with SOX, this guide provides the
foundational control framework and best practices
for any accounts payable department." —Richard B.
Lanza, CPA/CITP, CFE, PMP, President, Cash
Recovery Partners L.L.C "Mary Schaeffer's book
provides clearly written guidance on the causes,
consequences, and best practices for accounts
payables internal controls. Every accounting,
auditing, and information technology professional
who deals with accounts payable will find some
useful suggestions in this book." —Dr. Will Yancey,
CPA, independent consultant "If you only read one
book on the duties and responsibilities of the
accounts payable representative-make it this one.
Ms. Schaeffer is absolutely brilliant at explaining the
Page 19/27

Online Library Accounts Payable Policies And
Procedures Manual
impact the Sarbanes-Oxley Act will have on the
organization and its accounts payable procedures.
Whether you are a seasoned accounts payable
representative or just new to the position, this book
will help you to become firmly grounded in your
ability to perform your role in the accounts payable
department." —Jerry W. Michael, President,
IRSCompliance.org The accounts payable blueprint
to becoming Sarbanes-Oxley compliant The
Sarbanes-Oxley Act provides a rigorous discipline
that can be used by all organizations, regardless of
whether they are publicly traded or not. Strong
internal controls and segregation of duties should
become a standard way of thinking rather than
something required by law. Accounts Payable and
Sarbanes-Oxley provides a comprehensive overview
of the Act and lays out the necessary guidelines that
affect accounts payable to ensure compliance in the
accounts payable department.
This popular bestseller is an easy-to-use manual
complete with customizable medical office policies.
Covering more than 100 of todays most pressing
events, this manual helps practice administrators
and managers set procedures and policies for
managing operational, financial, and risk issues, as
well as personnel, disaster planning, and exposure
control.
Accounting Policies and Procedures Manual - Easily
create your accounting Policy Manual to Control
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Cash, Assets, Purchasing, and Department
Administration Procedures. This Manual can help
you quickly create and implement a system of
accounting policies and procedures. These easily
editable procedures provide the internal control
needed to protect your business, as well as comply
with generally accepted accounting practices and
regulations like Sarbanes-Oxley. Thoroughly
researched and reviewed by industry experts, these
pre-written policies and procedures are based on
years of experience in areas such as travel and
expense, receiving, procurement, purchasing,
shipping, auditing, accounts payable and receivable,
and cash drawer practices. Developing policies and
procedures are listed as a key control activity in the
COSO publication "Internal Control - Integrated
Framework." The Securities and Exchange
Commission (SEC) and the Public Company
Accounting Oversight Board (PCAOB) both point to
this COSO document as an example of internal
controls that comply with Sarbanes-Oxley
requirements. Designed for busy professionals like
CFOs, Controllers, Accounting Managers, and
Business Owners, the Accounting Policies and
Procedures Manual can save you hundreds of hours
in research, development, writing, and review of
needed procedures for control and compliance. It will
improve business performance by developing
consistency and standards. It contains 39 accounting
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procedures that cover over 150 accounting activities,
54 supporting accounting forms and a guide to
embezzlement prevention. This new edition also
includes updated and complete job descriptions for
every job referenced in the text. There is no need to
start from scratch...it has already been done for you.
Shows in a step-by-step manner how an operational
review should be conducted. Demonstrates the
differences between an operational and financial
audit. Details how to identify which organizational
systems are detrimental to a corporation's growth.
Shows how to judge the results and make
recommendations to management. Provides blank
and sample forms required for conducting a
comprehensive operational review.
Accounting: An Introduction to Principles and
Practice, 9e is aligned to FNS30315 Certificate III in
Accounts Administration. The content is organised
around the assessment requirements for each unit of
competency, supporting compliance with the VET
Quality Framework and the Financial Services
Training Package. The student-friendly text includes
diagrams to demonstrate electronic forms of
documentation and transfer of funds. The
importance of thorough authorisation and checking
procedures to verify the accuracy and authenticity of
a transaction is also incorporated in diagrams and
throughout the chapter. In this latest edition the
payroll chapter has been updated in line with current
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minimum wage rates, and using 2017–18 income tax
rates - the most current at the time of updating the
book. New, print versions of this book come with
bonus online study tools on the CourseMate Express
platform Learn more about the online tools
cengage.com.au/learning-solutions
ACCOUNTING BEST PRACTICES Seventh Edition
Today's accounting staffs are called on to work
magic: process transactions, write reports, improve
efficiency, create new processes—all at the lowest
possible cost, using an ever-shrinking proportion of
total corporate expenses. Sound impossible? Not if
your staff is using the best practices for accounting.
Fully updated in a new edition, Accounting Best
Practices, Seventh Edition draws from renowned
accounting leader Steven Bragg's extensive
experience in successfully developing, operating,
and consulting various accounting departments. This
invaluable resource has the at-your-fingertips
information you need, whether you've been
searching for ways to cut costs in your accounting
department, or just want to offer more services
without the added expense. The best practices
featured in this excellent step-by-step manual
constitute need-to-know information concerning the
most advanced techniques and strategies for
increasing productivity, reducing costs, and
monitoring existing accounting systems. This new
edition boasts over 400 best practices, with fifty new
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to this edition in the areas of taxation, finance,
collections, general ledger, accounts payable, and
billing. Now featuring a corresponding seven-minute
podcast for each chapter found on the book's
companion website, Accounting Best Practices is the
perfect, do-it-yourself book for the manager who
wants to significantly boost their accounting
department.
Accounting & Bookkeeping Procedures for Internal
Control can help you quickly create and implement a
system of accounting policies and procedures. This
can provide the internal control needed to protect
your business, as well as comply with generally
accepted accounting practices and regulations like
Sarbanes-Oxley. Thoroughly researched and
reviewed by industry experts, these pre-written
policies and procedures are based on years of
experience in areas such as travel and expense,
receiving, shipping, auditing, accounts payable and
receivable, and cash drawer practices. Developing
policies and procedures are listed as a key control
activity in the COSO publication "Internal Control Integrated Framework." The Securities and
Exchange Commission (SEC) and the Public
Company Accounting Oversight Board (PCAOB)
both point to this COSO document as an example of
internal controls that comply with Sarbanes-Oxley
requirements. Designed for busy professionals like
Accounting Managers, Controllers, CFOs, and
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Business Owners, Accounting & Bookkeeping
Procedures for Internal Control can save you
hundreds of hours in research, development, writing,
and review of needed procedures for control and
compliance, and it can improve business
performance by developing consistency and
standards. It contains 38 accounting procedures that
cover over 150 accounting activities, and includes 54
supporting accounting forms and a guide to
embezzlement prevention. There is no need to start
from scratch...it has already been done for you.
While providing additional monies and educational
opportunities for students, student activity funds can also
create accounting and control nightmares for school business
administrators. This book helps school business officials
establish procedures for tracking and controlling student
activity funds at the school and district levels. The book also
provides an assessment framework for students, activity
sponsors, or administrative staff who are performing internal
audits. Sample forms and worksheets in every chapter make
this practical text a true 'how-to' guide.
Praise for Fraud in Accounts Payable "Fraud in Accounts
Payable is an insightful book that takes an in-depth look at
the three most frequently committed fraudulent cash
disbursement schemes directly related to your accounts
payable function. Mary provides colorful and poignant stories
showing how easy it can be to steal from both within and
outside an organization. But the real beauty of this book is
that Mary illustrates ways you can immediately begin
implementing effective and efficient controls to reduce the
opportunities for fraud within your organization." —Matthew D.
Storlie, CFE, Fraud & Forensic Services Virchow, Krause &
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Company, LLP "Mary has delivered another book full of
specific suggestions for improving accounts payable
processes. Fraud in Accounts Payable is an easy-to-read
guide that identifies real-world problems and offers practical
solutions. Her books and articles have quickly become some
of my core resources." —Stephanie K. O'Cain, Chief Financial
Officer Municipal Association of South Carolina "Fraud could
never take place in my accounts payable department." "My
employees would never steal from me! I trust them too much .
. ." Sound familiar? The definitive resource for every accounts
payable department, Fraud in Accounts Payable affords you
a bird's-eye view of what's really going on in your accounts
payable department and how you can defend it against every
potential type of fraud, including check fraud, payroll fraud,
and T&E fraud. Written by Mary Schaeffer, America's most
accomplished accounts payable expert, this thorough and
highly readable guide is filled with authoritative tips,
techniques, and advice on: Uncovering hidden pockets of
weakness where your organization is vulnerable Getting rid of
those bad practices that allow all sorts of frauds to flourish
Setting up antifraud safeguards Reminding us to "never say
never," Fraud in Accounts Payable explains in plain English
how to protect your accounts payable department so it
becomes—and stays—financially healthy.
On Nov. 16, 2009, an opinion was issued on the SEC¿s FY
2009 and 2008 financial statements. Also issued was an
opinion on the effectiveness of SEC¿s internal controls over
financial reporting as of Sept. 30, 2009, and an evaluation of
SEC¿s compliance with selected provisions of laws and
regulations during FY 2009. This report presents: (1)
recommendations related to the significant deficiencies
reported and discussed in the opinion report; (2) less
significant internal control issues identified during the FY
2009 audit of SEC¿s internal controls and accounting
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procedures; (3) the status of the recommendations reported
as open in an April 2, 2009 management report; and (4) the
status of the security weaknesses in info. systems controls.
Charts and tables.
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