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The Fire Safety Training Record will assist you in meeting your obligations to provide a record of training and supervision to employees. In
this record, you will be able to account for and record all training and supervision done. Simply use the checklist to tick off the training content
completed and record other information such as: Name of Company, Date of Training, Time of Training, Course, Tutor, Employee Names,
Division, Staff Identification and Signature. Size: 6 x 9 Easy to use, handy and convenient
Many Westerners are intrigued by Japanese culture, but only a small percentage of them get to see it up close. Very few of them indeed get
as close as Chad Frisk. In his short new book he shares his experiences: - Struggling with and mastering a foreign language - Overcoming
culture shock and its neglected cousin, reverse culture shock - Teaching English with no formal training - Breaking into traditional Japanese
festivals - Managing cross-cultural miscommunication - Constantly feeling stupid This book is a window into the life of a foreigner in Japan
and will appeal to anyone who is considering teaching English abroad, wants to see Japan from the inside without buying a plane ticket, or
enjoys the occasional dose of schadenfreude.
"Respected running and fitness expert Matt Fitzgerald explains how the 80/20 running program--in which you do 80 percent of runs at a lower
intensity and just 20 percent at a higher intensity--is the best change runners of all abilities can make to improve their performance. With a
thorough examination of the science and research behind this training method, 80/20 Running is a hands-on guide for runners of all levels
with training programs for 5K, 10K, half-marathon, and marathon distances"-You've been asked to run a training session, workshop or meeting. What you need now is a foolproof way of making it both memorable and
enjoyable to run - and to know that what you are doing will achieve the desired outcome and have lasting positive effects on your team.
Anyone who has ever endured 'death by powerpoint' or a dry 'chalk and talk' session knows how not to do it, but how do you make sure that
you get it right? This interactive guide is designed especially for busy managers - people whose main role is not training - and will take you
through a simple step-by-step process that results in stimulating, fun and effective workshops and presentations. Just some of the many
scenarios the book will help you tackle include: · How to put together training session from scratch when you have 'blank page, blank face'
syndrome - here's the step-by-step solution · You've done some training but you aren't getting the desired results from your sessions - here's
what do to about it · You haven't time to write 80 sexy PowerPoint slides for a session you are running - here's what to do instead that will be
even more effective and take half the time · You're dreading the experience of being 'up the front' - here's how to shift the onus from you to
your participants · How to be remembered for the right reasons! - Here's how to ensure that happens This is a book that 'walks the talk'- it
presents what you need to know in an engaging, interesting, effective and quick way - exactly how you will be presenting in your meetings
and worshops when you have finished reading it.
The bible of Flipped Learning for corporate training
Written for teachers or parents of young children, Singing Lessons for Little Singers offers exciting songs and exercises based on proven
pedagogical principles and healthy vocal technique for use in solo or group voice lessons. This revolutionary method was created to fill the
great void of private singing lesson materials for children: it combines a system of voice-developing exercises with an ear-training and sightPage 1/11
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singing course and a collection of enjoyable songs with entertaining lyrics and delightful illustrations. This powerful, comprehensive method
has had great success in developing advanced singing skills, as well as creating many satisfying experiences for students.
Finally, runners at all levels can improve their race times while training less, with the revolutionary Furman Institute of Running and Scientific
Training (FIRST) program. Hailed by the Wall Street Journal and featured twice in six months in cover stories in Runner's World magazine,
FIRST's unique training philosophy makes running easier and more accessible, limits overtraining and burnout, and substantially cuts the risk
of injury, while producing faster race times. The key feature is the "3 plus 2" program, which each week consists of: -3 quality runs, including
track repeats, the tempo run, and the long run, which are designed to work together to improve endurance, lactate-threshold running pace,
and leg speed -2 aerobic cross-training workouts, such as swimming, rowing, or pedaling a stationary bike, which are designed to improve
endurance while helping to avoid burnout With detailed training plans for 5K, 10K, half marathon, and marathon, plus tips for goal-setting,
rest, recovery, injury rehab and prevention, strength training, and nutrition, this program will change the way runners think about and train for
competitive races. Amby Burfoot, Runner's World executive editor and Boston Marathon winner, calls the FIRST training program "the most
detailed, well-organized, and scientific training program for runners that I have ever seen."
#1 Amazon Best Seller — Welcome to the farm! The Cut Flower Garden: Erin Benzakein is a florist-farmer, leader in the locaflor farm-tocenterpiece movement, and owner of internationally renowned Floret Flower Farm in Washington's lush Skagit Valley. A stunning flower
book: This beautiful guide to growing, harvesting, and arranging gorgeous blooms year-round provides readers with vital tools to nurture a
stunning flower garden and use their blossoms to create show-stopping arrangements. Floret Farm's Cut Flower Garden: Cut Flower Garden
is equal parts instruction and inspiration—a book overflowing with lush photography of magnificent flowers and breathtaking arrangements
organized by season. Find inspiration in this lush flower book: Irresistible photos of Erin's flower farm that showcase exquisite blooms Tips for
growing in a variety of spaces and climates Step-by-step instructions for lavish garlands, airy centerpieces, and romantic floral décor for every
season If you liked Paris in Bloom, you'll love Floret Farm's Cut Flower Garden.
Children are naturally drawn to animals. Sooner or later your child may ask for a dog of their own. This book will help your child learn about
the care and training that their Wirehaired Pointing Griffon needs, all the while they are learning with the fun activities in the book. They'll
have fun with the fill in the missing vowels, word find puzzles, mazes, charts, making their own note cards & bookmarks, plus questions and
answers. The book is a fun read as told from the Wirehaired Pointing Griffon's point of view.
Lucy Calkins discusses how to teach writing and how children develop as writers; she stresses the importance of staff development for
teachers of writing.
Need to run a workshop? Your attendees are trusting you with their time and attention. What are you giving them in return? Most workshops
don't work. They fail to deliver real results and they fail to keep the audience energetic and engaged. They're stressful to run and painful to
attend. Designing and running a brilliant workshop is easier than you think. It's not about flashy showmanship or natural charisma. Instead,
it's about following a set of clear, simple rules for structuring and arranging the day. Discover and use key design principles such as: Naturally
refresh and maintain the audience's attention and energy by alternating the "teaching format" (e.g. lecture, small group discussion, hands-on
practice) every 20 minutes and making strategic use of good breaks Dramatically improve your educational impact by choosing an exercise
which is properly matched to the type of knowledge/skill/wisdom currently being taught Save dozens of hours by beginning your design
process with a simple "skeleton" of Learning Outcomes and timings rather than jumping straight into slides and materials Finish on time,
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every time, by intentionally designing flexible "schedule springs" into your session, allowing you to seamlessly adjust to delays and bad luck,
and to ensure that everyone learns what they came for without running late The first half of the book covers everything you'll need to know
about designing and refining the session itself. With a good design in hand, teaching a brilliant workshop goes from arduous to nearly
automatic. The second half of the book shifts from ahead-of-time design to day-of facilitation. Learn the essential facilitation needed to solve
unexpected problems and run a smooth, stress-free workshop: Reliable tools and tactics for crowd control, recovering attention, and shifting
between tasks (without feeling like you're fighting against your audience) Clear guidance for picking the best room setup, and also improving
a "bad" room to make the most of it Spotting and problem-solving the six major types of "difficult" attentees who are being either accidentally
or intentionally disruptive (including the most common issue of bringing a hostile expert onto your side) Checklists and reminders of what to
bring, what to do, and when to do it, in order to ensure that nothing gets forgotten, overlooked, or lost At no point in the book will we ask you
to "put on a big smile" or "project confidence". That's fluffy BS which doesn't work. Instead, we'll give you clear, concrete tools for managing a
crowd and seamlessly guiding everyone to an effective outcome. Why we're the right authors to help you succeed Over the last 15 years,
we've designed and run a huge number of successful workshops (and a few major flops) covering every type of audience: executives,
undergrads, MBAs, disadvantaged youths, busy professionals, and more. We've designed everything from 20-minute teasers to 3-month
intensives, in locations ranging from Costa Rica and Qatar to London and Berlin. We've taught for companies like HP and Deloitte and for
universities like Oxford and NYU. We've built workshops for every price point, from free upskilling (paid for by the state or employer) through
to $4000-per-seat premium events. We've taught casual sessions, with beer in hand and flip-flop on foot, through to formal, posh affairs with
glitzy venues and high-end catering. In every case, no matter where it was located or who it was for, the process outlined in these pages
worked. Perhaps most importantly, we can teach you how to do this. We've trained up teachers from scratch who are now billing upwards of
$5000 per day and getting invited back to teach again and again. This stuff isn't complicated. You can learn it!
The revised edition of the bestselling ChiRunning, a groundbreaking program from ultra-marathoner and nationally-known coach Danny
Dreyer, that teaches you how to run faster and farther with less effort, and to prevent and heal injuries for runners of any age or fitness level.
In ChiRunning, Danny and Katherine Dreyer, well-known walking and running coaches, provide powerful insight that transforms running from
a high-injury sport to a body-friendly, injury-free fitness phenomenon. ChiRunning employs the deep power reserves in the core muscles, an
approach found in disciplines such as yoga, Pilates, and T’ai Chi. ChiRunning enables you to develop a personalized exercise program by
blending running with the powerful mind-body principles of T’ai Chi: 1. Get aligned. Develop great posture and reduce your potential for injury
while running, and make knee pain and shin splints a thing of the past. 2. Engage your core. Shift the workload from your leg muscles to your
core muscles, for efficiency and speed. 3. Add relaxation to your running. Learn to focus your mind and relax your body to increase speed
and distance. 4. Make it a Mindful Practice. Maintain high performance and make running a mindful, enjoyable life-long practice. 5. It’s easy
to learn. Transform your running with the ten-step ChiRunning training program.
THE WORKSHOP BOOK TEACHES YOU HOW TO RUN AN EFFECTIVE WORKSHOP - EFFORTLESSLY. Based on methods developed and proven – in business, this highly visual and practical book will show readers how to design, lead and run effective workshops. The tools
you need to design and lead successful workshops yourself Ways to enhance the collective intelligence of any team, keeping them focussed
and engaged Tricks and tips for structuring time to generate maximum productivity in a limited session Advice on how to find inspiration and
creativity to generate great ideas for any industry or brief Workshop fundamentals, so you can add your own flair
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"Training Bites covers every aspect of running presentations and training including: - How adults learn - Doing a training needs analysis Running great presentations or seminars (including the slides!) - Designing e-learning - Developing and facilitating workshops - Organising
conferences - Writing L & D strategic plans & more ... Training Bites is for anyone who has to present at meetings or seminars, run training or
is responsible for L & D programmes." Publisher's description.
Android Crash Course: Step By Step Guide to Mastering Android App Programming!Want to learn Android Programming? Need to learn
it?Want to develop an app quick and easy?How about starting an app from scratch? Learn the step by step of building an app through
programming?PG Wizards gives you a walk through from building android apps to running them to finally testing them!And don't worry PG
Wizards walks you through publishing the App as well!You will get all your basic information as well for all new programmers!Such as
Operating systems & SDK and beyond!Whether your just starting out or looking to reinforce your current skills? Perfect either way everything
& anything you could think about will be in this book!The most economical buys that will get you all you need to know to learn Android
programming quickly and efficiently!Purchase now and don't wait as Android Crash Course
How to Run Seminars and WorkshopsPresentation Skills for Consultants, Trainers and TeachersJohn Wiley & Sons
From LayFlat Sketchbooks, the Sports Training Notebook Series was created for the Coaching/Training Classroom, by request from high
schools across the country. Each title features a diagram of the playing field, drawn to spec, with note taking pages for each diagram. Since
the inception of this book line in 2010, hundreds of national high school and college sport classrooms have gained the benefit of moving
players notes from the glass table top to the printed page for continued study. To view and select titles from the complete Sports Training
Notebooks product line (all available through Amazon), please visit www.SportsTrainingNotebooks.com.
A visual guide to the way the world really works Every day, every hour, every minute we are bombarded by information - from television, from
newspapers, from the internet, we're steeped in it, maybe even lost in it. We need a new way to relate to it, to discover the beauty and the fun
of information for information's sake. No dry facts, theories or statistics. Instead, Information is Beautiful contains visually stunning displays of
information that blend the facts with their connections, their context and their relationships - making information meaningful, entertaining and
beautiful. This is information like you have never seen it before - keeping text to a minimum and using unique visuals that offer a blueprint of
modern life - a map of beautiful colour illustrations that are tactile to hold and easy to flick through but intriguing and engaging enough to
study for hours.
Tomorrow's Professor is designed to help you prepare for, find, and succeed at academic careers in science and engineering. It looks at the
full range of North American four-year academic institutions while featuring 30 vignettes and more than 50 individual stories that bring to life
the principles and strategies outlined in the book. Tailored for today's graduate students, postdocs, and beginning professors, Tomorrow's
Professor: Presents a no-holds-barred look at the academic enterprise Describes a powerful preparation strategy to make you competitive for
academic positions while maintaining your options for worthwhile careers in government and industry Explains how to get the offer you want
and start-up package you need to help ensure success in your first critical years on the job Provides essential insights from experienced
faculty on how to develop a rewarding academic career and a quality of life that is both balanced and fulfilling Bonus material is available for
free download at http://booksupport.wiley.com At a time when anxiety about academic career opportunities for Ph.D.s in these field is at an alltime high, Tomorrow's Professor provides a much-needed practical approach to career development.
Responsible for training all corporate trainers at Xerox Corporation, Jolles offers a down-to-earth, instructive look at teaching and training
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techniques which can be used in any professional, business or corporate seminar, workshop or training program. Covers a wide range of
topics including course preparation, questioning methods, pacing for dynamic presentation, using visual aids, maintaining interest, giving
feedback, evaluation and support. Features numerous anecdotes and tricks of the trade.
Though he typically wrote under the guise of anonymity, using an array of pseudonyms and pen names, author and thinker William Walker
Atkinson was an enormously influential figure in the "New Thought" movement. In fact, he is often credited with being the original source of
the ideas that later coalesced under the term "the Law of Attraction." The volume Thought-Culture offers an array of practical tips for those
who are interested in improving their mental acuity.
"How to Run Seminars and Workshops has taught tens of thousands of people how to sell, teach, stand up, and deliver an effective training
session on almost any subject in almost any setting. Updates to the Fourth Edition include: - New Chapter: Taking your training online. As
podcasts continue to take the place of live deliveries, and companies like Udemy offer shorter, simpler online delivery option, those who
deliver seminars and workshops must adjust their approaches to delivery."--Provided by publisher.
ATTENTION TRAINERS: It's Not About YOU - It's About the LEARNER! What is the biggest mistake a trainer can make? Quite simply, it is
focusing all of their efforts on themselves and not their students! Many inexperienced trainers fall into this trap, but it doesn't have to happen
to you! This book provides easy-to-execute examples that, when utilized, will make any rookie trainer look like a seasoned pro in just one
day! You will learn how to structure the classroom experience in such a positive way that I guarantee it will make a difference in your
professional life and in the lives of your participants. The techniques outlined in this book will help you to become the Great Trainer you have
always wanted to be - because although good trainers may know these methods, Great Trainers make it happen! Inside, you will discover
how to: -Create an inviting physical and emotional learning environment for your students. An inviting learning environment leads to higher
levels of participation, retention, and on-the-job application! -Be less of an instructor and more of a "Tour Guide." Utilizing tour guide
techniques will make your class anything-but-ordinary, causing people to look forward to your next event! -Utilize Great Trainer techniques
whether you're facilitating a 5-day course, a 60-minute training session, or a 15-minute presentation! -Apply the techniques that will help you
go WACCO for your participants - without spending a dime! Get on the road to continuous training improvement and start reading!
Explains the practical aspects of exercise physiology and modern coaching, including energy systems, the aerobic and anaerobic thresholds,
VO2 max, running economy, muscle fibers, and more. In addition, it covers how these ideas should inform both your day-to-day workouts and
the underlying philosophy that forms the foundation of your training program.

A writer's workshop is simply a gathering in which writers come together to share their writing and offer one another feedback.
Workshops are fairly easy to facilitate, yet nearly magical in their ability to inspire kids to write. Workshops Work! offers parents all
the nitty-gritty details you'll need to start up your own workshop. It's a comprehensive guide covering everything from how long a
meeting might run to how to encourage a positive atmosphere. Workshops Work! is written for parents who may not have much
writing training themselves, but who want to make writing a fun, engaging experience for their kids. Whether you're a
homeschooling parent trying to make writing more meaningful for your child, or the parent of a schooled child seeking a less
standards-based, more creative writing experience for him or her, a writer's workshop may be just what you're looking for.
Workshops Work! will show you how to make writer's workshops an essential, enjoyable part of your child's development as a
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writer.
Finally! Board member orientation truly simplified. Serving on a nonprofit board can be an incredibly rewarding experience for the
properly prepared board member. This book is for the generous and busy people who agree to give of their time and talents by
serving on nonprofit boards. Nonprofit boards often fail to do a good job of board member orientation for a variety of reasons. It
takes a significant amount of time and effort to plan and conduct quality board member orientation programs, and every time a
new board member arrives, it's time to do it again! Because of the challenges associated with providing quality board member
orientation, many nonprofit organizations do not do it at all, leaving their board members to wing it. This book provides help and
support to the truly great men and women serving on nonprofit boards whose service makes a positive difference in the lives of
countless people every day. This book is a concise and appropriately comprehensive guide to nonprofit board service designed
especially for new board members. It is a quick read, (about one hour), yet it addresses with accuracy the most significant
elements of board service, such as mission, responsibility, duty, risk, liability, and board meeting dynamics. Hooey Alerts! Watch
for Hooey Alerts! where the author identifies and dispels common myths and legends about nonprofit board service. There are
many sources of false or misleading information about the nonprofit board service environment. A perfect example is the often
vaguely-worded and intimidating assertion or implication that the Sarbanes-Oxley Act passed by Congress in 2002 applies to
nonprofit organizations in a manner similar to how it applies to publicly-traded companies. (It does not.) Reviews "This book is the
perfect guide for every nonprofit board member! Concise, highly informative, and loaded with nuggets of wisdom, it's a must read
that will take board members to the next level of successful board governance." -- J. Todd Chasteen, General Counsel,
Samaritan's Purse "Mike Batts has put his quarter century of advising and serving on nonprofit boards to good use in this accurate
and easy-to-read book. In addition to describing major principles of nonprofit law and governance, the book provides helpful
questions to guide board members in understanding the practical applications of the concepts discussed. While geared primarily
toward helping new board members get up to speed quickly, it should also help veteran board members discharge their
stewardship roles wisely and efficiently." -- Chuck Hartman, Associate Professor of Business Law and Accounting, Cedarville
University "This book, Board Member Orientation, is exactly what a busy volunteer board member needs. The board member's
duties are presented in a clear and concise manner from the perspective of someone who has been around many boards. With a
focus on those issues that are most common and/or most important, it is perfect for board member orientation and for quick
reference reminders for the experienced board member." -- Doug Starcher, Partner, Broad & Cassel "This book provides clear, nononsense guidance on the basic issues for new nonprofit board members. Using this book for board member orientation will
ensure your organization has communicated fundamental governance issues and will assist the board in determining risk
management strategies." -- Dan Busby, President, ECFA *********************************** The Simple Board Member Orientation
Process Using This Book: 1.Your board members read Chapters 1-9 of the book, which will provide them with insights regarding
the key elements of nonprofit board service. 2.You provide the board members with copies of the documents described in Chapter
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10 related to your organization. 3.You meet with your board members to discuss the unique attributes of your organization
following the discussion questions provided in Chapter 10. Done!
A complete guide to succeeding in today's burgeoning seminar business--from developing a program and market testing, to
pricing, promotion, advertising, and more! How to Develop & Promote Successful Seminars & Workshops The adult education
business--seminars, workshops, classes, conferences--is one of the fastest growing industries in the country and, for many,
extremely profitable. Now, Howard Shenson shares proven-effective, research-based strategies responsible for filling more than
one million seminar seats, to allow anyone with marketable knowledge to succeed in the seminar business. You'll learn: * How to
select a marketable subject and test market any seminar for about $1,000 or less * How to develop a dynamic program and
effective program materials * How to create a powerful, registration producing marketing strategy and design winning promotional
materials * How to assess promotional effectiveness and fine-tune marketing to increase sales * How to evaluate and choose
where and when to conduct your seminar or workshop * How to select hotel and conference facilities * How to price your program
to ensure maximum registrations/profitability * How to develop or obtain program materials and how to add to your profits through
back-of-the-room sales of products and services * How to creatively select and rent mailing lists, and maximize your direct mail
response while reducing marketing expense
A Tibetan lama and leader of a global meditation network explains how the sport of running can be turned into a spiritual practice.
By the author of Ruling Your World. 30,000 first printing.
Lecturers, request your electronic inspection copy here Do you want to do better at university? Packed with study tips and handy
activities, Essential Study Skills is a proven guide that shows you step-by-step how to study effectively and make the best of your
time at university - whatever level you're at. Whether you are going to university straight from school, a mature student, or an
overseas student studying in the UK for the first time, you'll find out how to: Sail through those tricky first weeks Get the most out of
lectures by understanding how you learn Learn techniques for academic writing and research Stay cool and cope with stress Pass
exams with flying colours Plan your career after graduation. Don't miss in this edition... Even more tips and advice on learning
methods, online learning and developing job skills - ensuring success throughout your course Additional case studies and student
tips to help you apply the skills you need A companion website packed with toolkits and resources, to help you study smarter. ‘An
outstanding book which enables learners to actively identify, reflect and develop their ‘skills’ to enable them to succeed as lifelong learners. The authors present the ‘how to’ alongside the ‘what’ of study skills to enable continuous personal development,
in an accessible style.’ - Di Turgoose, Senior Lecturer, Member of the Association for Learning and Development in Higher
Education SAGE Study Skills are essential study guides for students of all levels. From how to write great essays and succeeding
at university, to writing your undergraduate dissertation and doing postgraduate research, SAGE Study Skills help you get the best
from your time at university. Visit the SAGE Study Skills hub for tips, quizzes and videos on study success!
Make your message stick with expert help from this classic trainer's resource How to Run Seminars and Workshops is the classic
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guide for trainers and presenters in any industry. Packed with clear advice and real-world practicality, this book covers all aspects
including planning, setup, delivery, coaching, and more-including valuable guidance on selling your services. This new Fourth
Edition has been updated and expanded, with new information on training simulations, self-marketing, and online delivery. New
templates and worksheets help you sell your presentation more effectively, and insider tips leave you equipped to handle any
situation that might arise. Novice presenters will find extensive guidance for every phase of the process, and even veteran
presenters will learn how to fine-tune and adjust their methods to suit their audience and mode of delivery. Most trainers and
presenters know all they need to know about their chosen topic, but very few know how to present it effectively. For more than a
decade, this book has been training the trainers-from behind-the-scenes preparations to "in the pit" performance and working with
trainees hands-on, straightforward guidance shows you how to: Capture and hold the audience's interest with expert pacing and
visual aids Take advantage of new technologies that make training more accessible Prepare each session thoroughly to avoid
mistakes, malfunctions, and delays Offer effective feedback, fine-tune delivery, market your services, and more As training
departments shrink-many disappearing entirely-more and more companies are turning to keynote and workshop delivery as a way
of reaching key clients. Podcasts are replacing live training, and new technology is continually changing the way presentations are
made. Professional trainers and speakers must understand the nuances of any audience/delivery permutation, and tailor their
methods to match. How to Run Seminars and Workshops is a trusted resource for presenters seeking to boost their effectiveness
at any level, in any industry.
Recommended by "Runner's World" magazine as "the best training book" by "the world's greatest coach," "Daniels' Running
Formula" provides an expert training and racing blueprint for dedicated runners of all abilities.
Jeff‘s quest for the injury-free marathon training program led him to develop group training programs in 1978, and to author
Runner‘s World articles which have been used by hundreds of thousands of runners of all abilities. His training schedules have
inspired the second wave of marathoners who follow the Galloway RUN-WALK-RUN™, low mileage, three-day suggestions to an
over 98% success rate. Jeff has worked with over 200,000 average people in training for specific goals. Jeff is an inspirational
speaker to over 200 running and fitness sessions each year. His innovative ideas have opened up the possibility of running and
completing a marathon to almost everyone. Philosophically, Jeff believes that we were all designed to run and walk, and he keeps
finding ways to bring more people into the positive world of exercise.
Written by an expert dog whisperer and dog owner, the Kelpie Complete Owner's Manual has the answers you may need when
researching this tireless herding breed. Learn about this highly energetic, very smart, purebred and find out whether or not this
outstanding working dog will be the best choice for you and your family. Learn everything there is to know, including little known
facts and secrets and how to care for every aspect of the Kelpie 's life. This manual contains all the information you need, from
birth to the Rainbow Bridge, including transitioning through house breaking, care, feeding, training and end of life, so that you can
make a well-informed decision about whether or not this dog is the breed for you. If you already have a Kelpie, this book will teach
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you everything you need to know to make your dog a happy dog and to make you a happy dog owner. The author George
Hoppendale is an experienced writer and a true animal lover. He enjoys writing animal books and advising others how to take care
of their animals to give them a happy home. Co-Author Asia Moore is a professional Dog Whisperer, Cynologist and Author, living
on Vancouver Island, off the west coast of British Columbia, in Canada, who believes that all humans and dogs can live together in
harmony. She and her dog whispering team, which includes an 8-year-old Shih Tzu named Boris, teach dog psychology to
humans, to help alleviate problem behaviors that arise between humans and their canine counterparts so that everyone can live a
happy and stress-free life together. Covered in this book: - Temperament - Pros and Cons - Vital statistics - Before you buy Choosing the right dog - Finding a breeder - Puppy proofing your home - The first weeks - Health and common health problems Medical care & safety - Daily care - Feeding - Bad treats and snacks - Good treats and snacks - House training - Grooming Training - Poisonous Foods & Plants - Caring for your aging dog .... and much more.
The Trainer's Guide to Training Most new trainers and presenters know all they need to know about their chosen subject.
Unfortunately, few of them actually know how to present what they know. For more than a decade, Robert Jolles's How to Run
Seminars and Workshops has taught tens of thousands of people how to sell, teach, stand up, and deliver an effective training
session on almost any subject in almost any setting. This new Third Edition updates this classic guide for anyone who has to get
up and move an audience. Just as he did in the book's previous editions, Jolles-former head of Xerox's world-renowned "train the
trainer" program-shares proven, effective techniques for winning over an audience, holding their interest, conveying important
information, and moving that audience to take action! For seasoned pros, this is an invaluable tool for becoming a world-class
seminar and workshop leader. For novices, it's a step-by-step self-teaching guide that provides the confidence and the techniques
speakers need to survive and thrive in front of an audience. Packed with straightforward, trustworthy advice, this reliable resource
covers all the bases for today's professional trainers and speakers, including research and preparation, questioning techniques,
pacing, visual aids, evaluation and support, feedback, and more: Creating your own seminar business Recognizing different
personalities and types of behavior Training groups with diverse needs On-site preparations Maintaining the audience's interest
The latest technology and visual aids Giving feedback and coaching Presenting your best self to the audience Developing a
training staff And, most important, how to sell your message Trusted by thousands of professional trainers for the latest tactics and
practices in seminar and workshop leadership, How to Run Seminars and Workshops, Third Edition is the ultimate guide for
anyone who makes a living sharing what they know with others.
Are you and your messages often misunderstood? Do your messages inspire action or add confusion? Although technology now
provides multiple channels to communicate on, getting your message understood and acted upon still depends upon your
proficiency using the most important communication tools available, your body and emotions. Kurt Larsson's Sensational
Presentation Skills is a powerful guide for your journey toward communication mastery. The first in a series of Sensational Soft
Skills Toolbox handbooks by Larsson, this practical how-to guide offers twenty steps that highlight the importance of being fully
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engaged—mind and body—when you communicate. Larsson emphasizes it's equally about the words used and what your body
language demonstrates. As more people turn to technology to mediate their human interactions, your ability to engage listeners in
person will increase in value. Learn to powerfully handle your fears while expressing yourself fully to “move” others into action.
Take a conscious step forward with this toolbox of soft skills and set yourself ahead of the curve, in both your work and your
personal life. As your skills increase, you'll appreciate the layers of wisdom Larsson has packed into this guide, and you'll find
yourself returning to it again and again.
A typical workshop doesn’t always sound intriguing — in fact, it’s something most people try to avoid attending. Still, seminars are
held each year in many fields and industries, and usually none are alike. While thousands of executives, employees, and other
professionals dread hours of lectures and preaching that the average conference involve, the one you’re planning doesn’t have to
be the norm. The Complete Guide to Running Successful Workshops & Seminarsis your complete guide to putting together an
effective conference that is sure to be a hitfrom start to finish, regardless of your field and audience. In this new book, you will
learn the ins and outs of planning a workshop,from general decisions about how long the event will last to the minutedetails such
as where each person will check in and sit. This completeguide will teach you how to effectively target and communicate withyour
audience so you can give your attendees the information they weremissing. You will learn about the basics of leading a training
program,such as what characteristics you should portray to show your authorityand credibility, as well as the general structural
elements of a workshop,seminar, and conference. This comprehensive book will help you define thereason why you are holding a
workshop, and will teach you to succinctlycreate an objective for your participants so that you are destined forsuccess. You will
even learn how to evaluate and measure your successduring and after the event to prove your true effectiveness and
determineyour program’s strengths and weaknesses. Filled with information abouthow to build a budget, planning, scheduling and
get funding for yourworkshop, this book addresses the financial aspect of holding an hour, day,or weekend workshop so that you
can adequately allocate your money.This comprehensive guide has it all — and will teach you everything youneed to know to plan,
promote, and present a conference.
Did you know that by adding a few simple steps to your selling process you could achieve sales you only dreamt of in the past?
GoodbyeSellingProblems.com provides a 12 step system that you, as a business owner, or you, as a sales manager, can
implement in less than a day and dramatically increase your results. Your sales efforts become much more productive and less
stressful. It provides a framework for small businesses to structure their sales process. It strips away all the "fluff" and confusion
that you encounter with most expensive sales training courses. The simple 12 step system provides a "nuts and bolts" approach to
selling. It allows you to enter every sales situation with a purpose for closing the sale and gets you away from the deadly "sales
visit" dilemma that most business owners and sales professionals fall into. In a just a few hours, you can literally gather the
information that system introduces you to and make the most powerful sales presentation your company has ever encountered.
When this system becomes part of your selling culture, it will provide you with improved sales, greater margins, and eliminate the
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competition. Author, Buzz Glover, after quietly reviewing and critiquing the sales people that called on him in his own businesses
for over 15 years, became disillusioned with the fact that the great majority of salespeople were ill-prepared to sell their products or
services. He knew that if he could introduce them to a system that he had developed and refined as a salesperson (and later as a
sales manager), they could easily become much more effective at closing more sales faster! The system became a reality when
he wrote this book as a companion to his system's website, www.goodbyesellingproblems.com. Through this sales system he is
confident that he can change the way small businesses sell and make fundamental cultural changes in their approach to marketing
their products and services.
Definition: Jock n. (informal): A pilot or astronaut, an abbreviation of jockey as in throttle jockey or jet jockey. "Once a Jock . . .
Always a Jock" is a compilation of three hundred stories written by the first postwar generation of Naval Aviators who began their
training in late 1945 as teenagers fresh out of high school. A 16 week Pre-Flight school started the clock running on a two year
contract where each future Navy pilot held the rank of Aviation Midshipman, USN. The clock was still running when they earned
their gold wings and were assigned to fleet squadrons. These Flying Midshipmen flew every aircraft in the Navy's arsenal.
Eventually they were sworn in as commissioned officers and went on to participate in every major aviation event from the Berlin
Airlift, the Korean War, and the Cold War to the conflict in Vietnam. Readers of these stories will discover what motivated 3,000
high school kids to fly for the Navy. They will learn what it was like to be a Flying Midshipman at the bottom of the pecking order
aboard ship or as a pilot in an aircraft squadron. Today's young pilots will gain some useful knowledge about training mishaps and
accidents that could have been avoided. They will be thrilled by accounts of My First Corsair Flight or My First Jet Flight or My First
Cat Shot. They might reflect on the sobering story of Jesse Brown, the African American who broke the color barrier in Naval
Aviation the same year that Jackie Robinson broke the color barrier in major league baseball. Those who have flown as civilian or
military pilots will find themselves in the narrow escapes and the humor in the aftermath of bad judgment, and above all, in their
great love of flying. They will learn what it is like to land a battle damaged fighter on an aircraft carrier in bad weather or how a pilot
blinded by enemy flak was guided by his friend to successful wheels-up landing. Reading these stories, veteran flyers may
remember the long monotonous anti-submarine and maritime patrols that ended in moments of stark terror. Anyone who never sat
in the left seat of a flying boat may be surprised to know that seaplane pilots had to supplement their flying skills with a firm
knowledge of seamanship. They can read about it in Chapter 16, Flying Boat Jocks. Of course the book has stories for helicopter
jocks and transport pilots and instrument pilots and flying in all kinds of climate from the arctic to the tropics. For the poetry
minded, there are some of those too. These stories should appeal to anyone who has ever dreamed about flying. And most
important, 100% of the proceeds from sales of the book will be directed to the Flying Midshipmen Endowment Fund for support of
the Youth Aviation Training Program aboard the USS Midway Museum in San Diego.
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